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I. OO6mue mosioskeHnst

Hacrosimee Ilono)keHwe npenycMaTpuBaeT pEriaMeHT JESTEeNbHOCTH OTHeNa 110
JOIIOJHUTENBHEIM IUIaTHBIM oOpasoBarenbHblM yenyram [BIIOY PC (5I) «SIkytckuit
nenaroruyeckuii konnemk um. C.®.['oronesan- (nanee — oTaen).
Hacrosmee Ilonoxkenue paspaboraHo Ha oOcHOBaHHMU 3akoHa «OO0 oOpazoBaHHH B
Poccuiickoii ®enepanuun» B cOOTBETCTBHM €O cTaThaMu 28 (4. 3 m.13, 15 —yacte I), 75 1
76 , 101 ( wacte II) ; ¢ npukazom Munuctepctsa P® ot 1 miona 2013 r. Ne 499 «O6
yTBepkaeHuH [lopsiaka opraHu3aliy H OCYHIECTBICHHS 00pa30BaTE/IbHOMN JAEATENBHOCTH 110
JOIOMHUTENBHEIM IIpodieccHOHaNbHEIM NTporpaMMamy»; ¢ [loctanosneHueM IIpaBuTenscTBa
P® or 15 asrycra 2013 r. Ne 706 «O06 yrBepkaenun [IpaBui oka3aHUs IUIATHBIX
o0pa3oBaTeabHBIX YCIYI», HA OCHOBAHHH NOANYHKTa 24 nmyHkTa 2 craThu 32 PenepaibHOro
sakoHa or 8 HosOpa 2010 r. N 293-03 «O BHeCeHHH H3MEHEHHH B OTHECIBHEIC
3aKOHOIATEeNbHBIE aKTBl P® B CBA3M ¢ COBEPIIEHCTBOBAHHWEM KOHTPOJIBHO-HAI30PHEBIX
GyHKIMA W oONTHMH3alMed TpenoCcTaBIEHMs TOCYJApCTBEHHBIX YycIyr B cdepe
obpasoBanus», [lonoxkeHHMeM O JHIEH3UPOBAaHMHM 00pa30BaTENBHOH  JEATENHLHOCTH
(TTocranoenenunem npasurenscTea PO Ne 966 ot 28 oxtabps 2013 r.), ¢ mucekmom MO u
payka P® ot 21 ¢espans 2014 r. No AK — 316/ 06 «MeTtoguueckue peKOMEHOALHH IO
paspaoTKe, 3aMOJHEHHIO, YYeTy H XPaHeHHIO OJaHKOB MOKYMEHTOB O KBAIH(HKAIMH»,
Verasom I'BITOY PC (M) «SAxyrekuit mepmarormueckuit xomwtemx uM. C.@.Ioronesay.
Otaen 1o JOMOJHUTENBHEIM IUIATHBIM 00pa3oBaTeNbHBIM YCIYTraM KaK CaMOCTOSTEIbHOE
CTPYKTYpHOE MOApa3/Ie/IeHHE KOJIIEIKa NOJUHHSIETCS JHPEKTOPY KOJLIEIKa.

Otgen BO3IJABJISET PYKOBOJAMTENb, KOTOPBIM Ha3zHadaeTcs M OCBOOOMKZaeTcs OT

3aHHMAEeMO# JOJDKHOCTH NPHKA30M PYKOBOJIUTENS OpraHU3aliy.

Peoprauusanus ¥ JHKBHIAIAS OTAENa MPOBOIMTICA Ha OCHOBaHMH pemeHus Cosera

YUpEeNKISHHA U TIPHKa3a PYKOBOAUTES OPraHA3aliK [0 COrNIACOBAHMIO C IPO(COIO3HOMH

OopraHu3anueH.

II. Opranm3anus padoThbl 0TAEIA
B cBoell mesTensHOCTH oTAen pykoBoactByercs: Koncrurymmein P®, Konsenuueit o
npasax pebenka, 3akoHoM 06 obpazoBanum B P®, 3akoHom 06 obpasosanuu B PC (f),
HOPMATHBHBIMHM [JOKYMCHTaMH M 3aKOHoJaTeNbHbIMM akTamMp MO PO u PC (),
PErIAMEHTHPYIOUIMME  pEalH3allHi0  NPOIEAYp  OpraHU3aldH  JONOJHHTEIBHOTO
o0paszoBanus, YCTAaBOM, MHCCHEN YYpexJeHHs, HACTOSLIMM MOJIOKEHHEM, JIOKAThHBIMH

aKTaMH YUYPECHACHHA 10 HAlIpaBJICHUIO NCATEIBHOCTH.



2.2. llopsmok meATeNbHOCTH OTHENa ONpeNeNsdeTcs YCTAaBOM YUPEKICHHS U BHYTPEHHHUMH
JIOKTEHBIMH aKTAMH 10 HAPABJICHUIO JAEATEIEHOCTH.

23. Ilom pyKoBOACTBOM pYKOBOIUTENS B OTHeNe MOXeT paboTarb OT OJHOrO IO ABYX
CIEIIMATUCTOB — CTapIlero MEeTOJHUCTa M HHCTPYKTOpa METOAMCTA B 3aBUCHMOCTH OT
o0bema paboT oT/eNa, HaTUYUsl CTaBOK.

2.4. Crapmuii MeTOOUCT, CTapUIMi HHCTPYKTOP - METOAMCT HA3HAYAIOTCAd IPUKA30M
JHpPeKTOpa.

2.5.  Kaxnpli cnenmpanucT oT/eNna HeceT OTBETCTBEHHOCTE 34 Ka4eCTBO BEINOTHIEMBIX paboT B
COOTBETCTBHH C JJIETHPYEMBIMH €My [TOJTHOMOYHAMH.

2.6.  Otnmen B3aMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH IIOJPA3JENeHHSIMH OPraHH3alluH,
HAYYHO-METOJHYSCKHM COBETOM B COOTBETCTBHH C YTBEPIKACHHBIM IJIAHOM PabOTEL

2.7. Ilnanb pesarensHOCTH OTAENa COCTABIAIOTCS PYKOBOJMTENIEM,  COTJTIACOBBIBAIOTCS C
PYKOBOIMTEISIMM TOApPA3ACNCHU M YTBEPXKOAIOTCA pPYKOBOAMTENEM OpraHU3alliH B
CTPYKTYype 0b11ero minana paboTsl yUpeKaeHHs.

2.8.  Ortzen ycTaHABIHBAET U MOIJEPIKHBAET CBSI3HM C BHEIIHUMH OpraHH3alUsSIMH 110 BOIPOCaM
OpraHH3aIMy JOIOJHUTEILHBIX 00pa30BaTeNbHBIX YCIYT .

2.9. B otraene paboTa mpOBOAUTCS IO CASAYIOIIHM HANPABICHUSIM JEATEIbHOCTH:

- Opragusaniss M KOOPJHHALKS JESTEJBHOCTH II0 IIPEJOCTABJIEHHIO IUIATHBIX
JOTIONHUTENBHEIX ~ O0Opa3oBaTeNIbHBIX  yelayr: B o0yacTd  JOIOJHHTEIBHOTO
npodeccHoHATBHOTO ofpazoBaHud (xypcHl MIOBBILICHHS KBanu(uKanmu,
npodecCHOHANbHAS IIePETOArO0TORKA, CTAXKHPOBKA).
- OpraHuzanus H KOOPAMHALMS OEATEJPHOCTH @0 IPEIOCTaBIECHHIO IUIATHBIX
JOTIONHUTENBHEIX 00pa30BATENbHEIX YCIYT B 00JACTH JOMOJHATENEHOTO 00pa3oBaHus
JeTel U B3pOCIIbIX.
- Oprauu3zanust OTAbIXa JeTel U MOJIOAEKH.

2.10. K 3agauam oTaena oTHOCATCS:

1. Ilepcnexmuenoe u mexyujee RAGHUPOGAHUE OONOAHUMENAbHBLX
obpazogamenbHbiX YCIY2:

- Usyyenue crpoca o6pa3oBaTeNnbHBIX YCIYr Y HaceleHHs W paboOTHHKOB 0Opa3oBaHUs UL
paspabOTKH M NpPOJBHXKEHHS HOBBIX JOIOTHHTEIBHBIX YCIYT, CBA3AHHBIX C COIMATBHBIM
3aKa3oM.

- PaGoTa ¢ KOJUIEKTHBOM YYPEKICHHS IO IPOTrHO3HPOBAHUIO, IUVIAHMPOBAHUIO MPENOCTABICHHUS
TIATHBIX 00pa30BaTeNbHbIX YCIYT NOAPA3ACICHHAME YUPEKICHHS.
- Bepmenue mepenuckd M TEPEroBOPOB MO COTPYAHHMYECTBY C BHEIIHHMH COLMATBHBIMU

MapTHEPaMH H NPeACTAaBHTEIISIMH OPraHA3alKH I10 HallpaBJICHHIO ACATCIBHOCTH OTACIIA.



- PaspaGoTka exeromHoro mmaHa paGoTel OTHENA, pa3paboTKa IepCreKTHBHOrO IUIaHa
NPEIOCTABICHHS [UIATHBIX 00Pa30BATENBHBIX YCIIYT.
2. Paspabomxa u nodzomoska naxema OOKYMEHMOS no OpeaHu3ayuu  OONONHUMENbHbIX
0bpasosamenshblX yeiye K ymeepacoenulo, iuyen3uposanuio:

- PaspaGoTka u yTBepiaeHne Gopm GIaHKOB JOKYMEHTOB 0 KBIU(HUKAIIHHY |

- Koopanuuposanue nesrensHoCTH 10 paspaGoTKe LEHOBOM TONHTHKH W YTBEPXKIACHHIO
IPEHCKYPaHTa LISH I10 HAIIPABJICHHIO IEATEIEHOCTH COBMECTHO.
- Koopmmmupopanue paGoTbl KypaTOpoB HONMONHHTENBHBIX obpa3oBaTe/bHBIX MPOrpaMM II0
pa3paboTke yueOHO - METOAMYECKOro OOECIeYeHHs MOMONHHTETbLHBIX o0pa3oBaTebHEIX
IIpOTpaMM H IIOJArOTOBKH K yTBepxaeHuio Ha HMC.

- CocraBiende ¥ TONNHCAHHE [OTOBOPOB 00 0Opa3soBaHWM 110  JOTONHHTEILHBIM
06pa3oBaTebHBIM IPOrpaMMaM CO CITYLIATENNAMH, ¢ IPeICTABHTEIAMHU 00yYarOIHXCA.
- llomroToska nprkasop mo 3auMcIeHHIO ciymarenel Ha oGydeHHe IO KypcaM IOBBILIEHHS
KBATMQUKAIMM M JOTMONHHTENBHEIM  06pa3oBaTesbHEIM oporpaMMaM , IOJYYEHHE
CEPTU(HUKATOB U YIOCTOBEPEHUIA .
- CocTasnenye OT4ETHON JOKYMEHTAIMM TI0 OKA3aHHBIM JOIOJIHUTETbHEIM 00pa3oBaTebHBIM
yciyram, NpenoCTaBlIeHUe OTYETOB B OYXTalTepHIO YUPEKIEHHs (aKTHI BBIIOJHEHHS paboT 110
TOrOBOpaM, PEECTPhI, IIPHKA3EI).
3. Opeanusayusn dononnumenshbx 06paz06amensHIX yciye HA RAAMHOI 0CHOGe:

- Opranusanus KypcoB IIOBBIUEHHS KBAIH(HKAMHE U1  [eJAarOTHYECKHX paboTHHKOB
pecry0JIMKY Ha IUTATHOH OCHOBE .

- Opranusanus o6y4alomuX CEeMHHAPOB, CEMHHAPOB - IPAKTHKYMOB, MacTep — KJIacCoB I
NIeIarOrHYeCcKuX pabOTHUKOB pecyGIMKH Ha [UTaTHOH OCHOBE .

- Opranmsanus ofy4aromux ceMHHAPOB, CEMHHAPOB - IPAKTHKYMOB, JIEKTOPHEB, CIELKYPCOB
JUTsL B3pOCJIOTO HACEIEHHsI Ha IUIATHON OCHOBE .

- Opranusauusi peneTHTOPCTBA, 00YYAIOWMX CHENKYpPCOB, CeKIHil, KPYXKKOB, CTyIuii s
y4alMXcsa pa3Horo BO3pacTa Ha IJIaTHOMW OCHOBE .
- Koopaunauus npoexTos 110 OpraHi3amuy JNETHEro OTABIXA YUaLUXcs Ha IUTATHOM OCHOBE.
4. IIpodeudicenue QONONHUMENbHBIX YCIY2 HA 0OPA306AMENbHOM DbIHKE pecnyonuxu:
-PaspaboTka conepikaHHsA MaTepHAOB K H3JAHHIO B CPEICTBAX MAacCOBOI HHpopMaIHK 1Mo
IIPOJIBHKEHHIO JIONIOIHUTENBHBIX 00pa30BaTeNIbHEIX YCIIYT.
- lpencrasnenne nupopmaruu o paGote oTAENa HA OQHLIMATLHOM CalTe YIpeKISHH.
- Paspaborka uHpOpPMANHOHHBIX miceM W GIONNETEHEH MO OKA3BIBACMBIM AOMONHHTEbHbIM

o0pa3oBaTENBEHBIM YCIIyTraM.

5. IToozomosxa omyemuusix OOKYMeHmos:



- CocrasiieHue oTueTa Mo pesynpraraMm paboTel OTIeNa B KOHIE Toja.

- CocraBienne HH)OPMAIIMOHHEBIX CIIPABOK B BBILIECTOSIINE OPraHbl (110 3aIIpocy).

2.10. OcHOBHBEIMH (DYHKLIMSIMHA OTJENA SABJISIOTCS:

- BzaumopeiicTBie ¢ BHewHeH cpenoit B cdepe 3akazyMKoOB M noTpeduTeNel IUIATHBIX
IOIOTHUTENBHBIX 00pa30BaTENbHBIX YCIYT.

- HH&HHpOBaHHG, opranusanusa, KOOpAHHAIHUA OEATCIBHOCTH IIO IIPEOOCTaBJIICHHIO IINIATHBIX

JOIMOJTHUTECIBHBIX o6pa3033TenBme YCIYT,

III. IIpaBa u 00A32AHHOCTH CHCIHATHCTOB 0T/E/IA

3.1.  Croeumanuctsl OTIENTa UMEIOT MPaBO MOIy4YaTh PecypcHoe (MaTepHalbHO, (PHHAHCOBOE)

obecrieuenue ¥ HHGOPMALHIO, HEOOXOAMMEIC JUTA Ka4eCTBEHHOTO H 3()()EKTHBHOTO BBITOIHEHHS

GyHKIHOHANBHBIX 00S3aHHOCTEH, 3alpallliBaTh U IOIY4aTh HEOOXOIMMYIO HH(OPMALHIO IO

BompocaM paboThl TOApa3JeNeHHH , NMPHHHMATh YYacTHE B Pa3jIMYHBIX COBEIIAHHAX 10

BOIIPOCAM, CBA3aHHBIM ¢ PaboToil oTHena, MPUHUMATh Y4acTHE B COBELIAHUAX, KOH(EPEHLHUIX,

ceMHHapax 1o 0OMeHy OIEITOM pPaboTEHI B paMKax [eATeNbHOCTH OTACTA.

3.2. Tlo corjacoBaHHIO ¢ PYKOBOJCTBOM COOTBETCTBYIOUIMX MOApa3AEICHHUH MMEIOT MPABO

IIPUBJIEKATh HX PAOOTHHKOB K YYacTHIO B AEATEIBHOCTH OTHAENA.

3.3. ChenuajucThl OT/AENa HMEIOT NPABO Ha IIOBBIEHHE KBAIH(HKALKMH B COOTBETCTBHH C

TK P®, umeroT uHble IpaBa, IpeayCMOTPEHHBIE Y CTaBOM YUPEKIEHHS.

3.4. TIpu OCYIIECTBIEHUH CBOEH NEATeNbHOCTH OTAEN 005A3aH:

- B T[OBCEIHEBHON MEATENHHOCTH PYKOBOACTBOBATECS TPYJAOBBIM  3aKOHONATEIBCTBOM,
cobmonars JelcTBYIOMUA YCTaB yIpeskaeH s, MpaBuiia BHYTPEHHETO PACIIOPSIKA H JIOKAILHEIE
AKTBI OpPraHU3aluH;

- COIJIAaCcOBBIBAThH IUIAHBI PaboOTHEl OTHAENA C JPYTHMMH TOJpa3z/ieIeHHsIMHU, MPEJCTaBIATL ILIaHBI
NEPCIEKTUBHBIX MEPOIIPUSATHIA,
- 5 (heKTHBHO HCIIOIB30BATh 3aKPEIIEHHOE HMYLLECTBO, 00€CIeYHBATE €r0 COXPAHHOCTE,

- OPraHHW30BBIBATH H BCCTH IMEPENHCKY C BHCIIHMMH OpraHu3aliaAMH B paMKax ACATCIBHOCTH

OTJENa.
3.5. Otmen HeceT OTBETCTBEHHOCTD 3a:
- IOITOTOBKY JOKYMEHTALMH, TPeIyCMOTPEHHOH eATEILHOCTRIO OTAENA;

- JOCTOBCPHOCTD IIPCACTAB/IACMBIX JaHHBIX 110 ACATEIBHOCTH OTACIA.

IY. ITopsanok BHeceHHii H3MeHeHUH 1 qonoaHennii B Iloaoxenue

41.B HACTOAIICC [Tonoxenue pH He0OX0IUMOCTH MOTr'YT BHOCHTBECA H3MCHCHHSA U JOIIOJITHCHHA.



4.2. BHeCEHHbIC W3MEHEHHS W JOTOJHEHHS BHOCATCS IIyT€M H3MaHHs IPHKAa3a PyKOBOIHTEIS

YYPEXKIECHHUS.

4.3. VI3MeHeHHs M NOmONHEHHs BCTYHAIOT B CHJlYy C JaThl, yKa3aHHOH B NMpPHKA3¢ O BHECEHHH

H3MEHEHHH HIIH JONOJHEHHUH B Hacrosuee [Tonoxenne.



